COURSE WITHDRAWAL WITH A GRADE OF W HANDBOOK

(FOR STUDENT)

1) Direct your browser to http://www.reg.cu.ac.th. For English, click the UK flag button on the

farthest right of the menu bar.
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2) Click “Current Students” menu and choose “Undergraduate Students” or “Graduate

Students.”
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DEGREE VERIFICATION AND CERTIFICATION SECTION

Last Updated November 28, 2023


http://www.reg.cmu.ac.th/

3) Click “Login with CMU Account.”

Home Current Students ~ Instructors / Organizations ~ Admissions ~ Parents ~

About Us ~

Home > Undergraduate Students

Handbotke 1 Ghidas

Enrollment Services

Course Enrollment, Add, Drop

Enrollment for University Service

Search for available course

Personal Information and Academic Records

Leave of Absence and Resignation

.

Course withdrawal with grade “ W ” via online system
Course Enrollment for Grade " V

Request for a Deferred Evaluation (request for Grade " | )

Print out CMR50 Form (course enrollment form/receipt)
Print out receipt (Pay through QR CODE)
other sery

Login with CMU Account ’

£ Registration System ¥ Announcement ] Activity / Academic Calendar B Download

4) Enter username and password (CMU Account).

CMU Account
One account for all Services

Sign in to continue to
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5) Click “Menu” then select “Course withdrawal (receiving grade W)”

Registration System

Registration Office, Chiang Mai University

Menu - # Satisfaction Survey Download Request Forms a4

Change | » Consultation booking system (Reg-Clinic)

» Credit transfer / Equivalent credit transfer system
= _ » Request for educational documents system (Transcript, Certificate of status, etc.)
udod
» Registration for graduation system (Last semester that students expecting to graduate)

- » sTaTIIdantaziusinAsasnisunsrui e uudngnssiadnEansdnsn
@® Info

; » Personal information
Bo uu:

#» Request for Student Identity Card
» Update personal information (Thai students)

Name

shausst  » Message from Advisor, Department, Faculty

StudentlD 5, | eave of absence

» Resignation
AU

Faculty #» Academic results (Grade GPA GPAX)

#» Class and Exam timetable
m » Search for avaiable courses
» Download package course enrolment (1st year) for 2/2023
i Course enrolment / Course withdrawal (without receiving grade W)
aon: » Enrolment for the University Service
Course 3 Course Addition and Section Changing by Responsible Departments

» Late enrolment

Late Request for grade I (Incomplete)

6) Read the procedure of request for course withdrawal, scroll down to the blue button

below, then click “Click Here to Withdraw.”
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Online Course Withdrawal System

Please read through the following guidelines carefully before procsed with the system

« Course withdrawal receiving grade W 2/2023 (27 Nov 2023 - 5 Feb 2024)
- [ Course Withdrawal With Grade W Handbook for Student
+ [ Student's Guidelines for Course Withdrauwal with Grade W via Online System

Procedure of request for course withdrawal with grade w.

1. Select courses, indicate the reason and save your requesting. (More than one course may be selected per one request)

2. Confirm the requesting by "Click here to confirm your request” to send the request to advisor for making decisions.

3. After the course withdrawal request is completed, The system will send you a confirmation email please verify your email.

4. Please log-in to follow up your course withdrawal requesting status and complete the process within the specified period only.

Request for course withdrawal will be complete upon approval from the adviser. Student must follow up the requesting status and result from adviser within 5 business day after the day you receive the confirmation email.

P aanil sdauaaunsnuin

Click Here to Withdraw
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7) Select a course(s) to withdraw, then click “Request to Withdraw.”

) Back to Guidelines / naulilanudmuziy

List of enrolled courses 2/2023
Choose a course(s) that you wish to withdraw.
The following is the guidelines for students, please read through carefully Guidelines

v 2 = = P 2 x o = P S v - e = o & i
ADAITIL I ulaiindnsidannsnuinfivsasdaznanauionuauds Wadnil “Sufunisuanaunsuiuin’ (fuasasning) wiadedsaslulimasdiinsuiaiasan feasfiandndnelaviinisua
aauasuvndunau

Waming: When you select all courses that you wish to withdraw, Please click on “Confi

at the end of the process 10 CONfirm your reguest.

= asaiizloule mobile w3a tablet tiadmdau 1ha-un uu-a19 Wiagneandsaluanswliasudiu
NO. COURSE (LEC/LAB) WITHDRAWAL STATUS WITHDRAWAL REASON

1 204100 (003 / 000)
IT AND MODERN LIFE

2 207187 (004 / 00Q)
PHYSICS 1
y 3 461170 (002 / 000)

COSMETICS IN EVERYDAY LIFE

8) A pop-up page will appear. Specify the reason from the drop-down list, make a v* in the

check box next to the red text, then click “Add to basket/siguldnzn3i.”

Request to Withdraw

Course no Title Lec/Lab
204100 IT AND MODERN LIFE 003 / 000

Reason for your request *

< Choose reason > v

(This message will be delivered to your academic advisor)

HETldidannsanuiridaszanaund? uasfunsiuinusaun suanauislyauysal
auniivEIazednitily “duduniTaanaunszuuinn” luluaaudatlyl

| have chosen to withdraw frem this course and acknowledged that the process of course
withdrwal will remain incomplete until | click the "Click to submit your request” in the next
step.

‘ Add to basket.'nﬁuwa:mﬁ-ﬂ ’ ‘ Cancel |

Request to Withdraw X
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9) To cancel the request to withdraw, click the red “Click to cancel” button.

** nadilzulu mobile wia tablet TWa&nidaw ho-2m vu-ae vlagnoandoalumseldasudu

NO. COURSE (LEC/LAB) WITHDRAWAL STATUS WITHDRAWAL REASON
1 204100 (003 / 000) Click the blue bul below to submit your requested course(s) admin test
IT AND MODERN LIFE aaonailudiuduiiuate tladenszundndidaemsaau
2 207187 (004 / 000) -
PHYSICS 1
3 461170 (002 / 000) -

COSMETICS IN EVERYDAY LIFE

asannatly “adnffiniadediva’ Wiadufunisuanay waxindamaslasuduaiudunisuanas
) Please click on “Click here to submit the request’, and you will receive confirmation email s to complete the request process

G AAnNliadd IS

Click here to submit the request

10) To finish the process of course withdrawal request, student must click the blue “Click

here to submit the request” button.

= asoilieulu mobile wia tablet iaanidau he-um vu-ane wiaesnsaztdsaluanalvasudou

NO. COURSE (LEC/LAB) WITHDRAWAL STATUS WITHDRAWAL REASON
1 204100 (003 / 000) Click the blue bution below to submit your requested course(s). admin test
IT AND MODERN LIFE daenaiudthiiudiuare wlaaenssunduidasnisnan
2 207187 (004 / 000) -
PHYSICS 1
3 461170 (002 / 000) > quest to Withdraw

COSMETICS IN EVERYDAY LIFE

asanaty ‘adndifuiadediua” wWafufunisaanau wasindneaeidsudeaiuiunisuanay
Please click on “Click here to submit the request’, and you will receive confirmation email as to complete the request process

e

‘ G AAARIAadYE 1A ’

“lick here to submit the request

11) The course(s) that have been selected to withdraw will show up on a pop-up page,

review the list, then click “Click here to confirm your request.”

Confirmation

COURSE (LEC/LAB) Reason

204100 (003 / 000) admin test
ITAND MODERN LIFE

dwiATlAdannszIYImAazIanauwa? warfuvnuifusaumssanaudslisuysaiauniahwidReadntitly “Click to confim your request

| have selected a course(s) to withdraw and acknowledged that the process of course withdrawal request will remain incomplete until | click the “Click to confirm your request” button

‘ G aanfiiviadudusazdodian ) ‘ Cancel

Click here to confirm your request

Click to conf]
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12) When the course withdrawal request has been confirmed, students will receive a
confirmation email of the request. Details of the request will be forwarded to the advisor

for consideration. (Awaiting the result within 5 business days after confirmation)

Notification on student’s request for course withdrawal with a grade of W

“ & o~

n | Notification-REG-CMU <no-reply-reg@cmu.ac.th>

i 2. 27/11/2023 8:50

T

Suwaanuiifafusuivindne IdlsvaeArtnanaunszuan i dustunsaaunstuwi o awilad dayansrrauinnddndnsuanaunserwinldds i o nsddtinmufiafiansmn as
sufunsaaunsrunivsaysal dalsiumsaiEninanstivlinm dnAnmidasdnmuuatasa@auHanisAasa A sEIEnmaaiu 5 s TuaaTudlsfudwaarud

Taduunnians iy

srlnvaiinuuazlsanaka

Dear

This email is to notify that you have requested to withdraw from a course(s) in the registration system.
Your request has been forwarded to your academic advisor for consideration. The process of course withdrawal will be complete when the advisor has approved the request through the
system.

Itis students’ responsibility to follow up with the decision on the system and from their advisors. The result of the request should be expected within five business days after you receive this
email.

Bestregards

Registration Office

No. Course {Lec/Lab) Title Reason

1 204100(003 / 000) IT AND MODERN LIFE admin test
1 207187(004 / 000) PHYSICS 1 admin test
1 461170(002 / 000) COSMETICS IN EVERYDAY LIFE admin test

13) If the request has been approved by the advisor, the WITHDRAWAL STATUS field will be

green, and the student will receive a notification email of the approval.

** psallreulu mobile ¥3a tablet BWadndau o1 wu-a19 Wiagsmandoalumsialdasudiu

NO. COURSE (LEC/LAB) WITHDRAWAL STATUS WITHDRAWAL REASON

1 204100 (003 / 000) Request to Withdraw admin test
IT AND MODERN LIFE

2 207187 (004 / 000} @ Disapproved |‘Re-;equest to Withdraw admin test
PHYSICS 1

3 461170 (002 / 000} @ Must see advisor otherwise the process of course withdrawal will be incomplate. Request to Withdraw admin test

COSMETICS IN EVERYDAY LIFE

Notification-REG-CMU <no-reply-reg@cmu.ac.th>

3

5

Your request to withdraw from course 204100 section 003-000 has been approved by the advisor.

Registration Office
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14) Students may retract their course withdrawal which had been approved by the advisor by
clicking “Click to cancel the approve.” This cancellation can be performed within the

course withdrawal period and cannot be undone.

== nsailia1ulu mobile wia tablet aanidou the-um wu-a1e aensazdsaluensielvaudiu

NO. COURSE (LEC/LAB) WITHDRAWAL STATUS WITHDRAWAL REASON

1 204100 (003 / 000) @ Approved Request to Withdraw admin test
IT AND MODERN LIFE

Click to cancel the approval

2 207187 (004 / 000) @ Disapproved | Re-request to Withdraw | admin test
PHYSICS 1 )

3 461170 (002 / 000} @ Must see advisor otherwise the process of course withdrawal will be incomplete. Request to Withdraw admin test
COSMETICS IN EVERYDAY LIFE

15) A pop-up page will show “Are you sure to cancel the approval? This cancellation will
revolve the granted W and you will still remain in this course.” If you still wish to

cancel the course withdrawal, proceed with the “OK” button. If not, click “Cancel.”

wwwl.reg.cmu.ac.th says

Are you sure to cancel the approval?
This cancellation will revolve the granted W and you will still remain in

this course,

If the student clicks “OK”, the cancellation of course withdrawal is complete. Notification
of this cancellation will be sent to the student’s CMU Mail, and for advisor’s

acknowledgement.
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16) If the request has been disapproved by the advisor, the WITHDRAWAL STATUS field will

be red, and the student will receive a notification email of the disapproval.

** asllzemlu mobile w3a tablet TWadnidau 4ha-2m vi-aw Wasnaandealuaineliasudn

142

Your request to withdraw from course 207187 section 004-000 has been disapproved by the advisor.

Registration Office

NO. COURSE (LEC/LAB) WITHDRAWAL STATUS WITHDRAWAL REASON

1 204100 (003 / 000} @ Approved Request to Withdraw admin test
IT AND MODERN LIFE

2 207187 (004 / 000) [Re-request to Witndraw | admin test
PHYSICS 1

3 461170 (002 / 000) @ Must see advisor ofherwise the process of course withdrawal will be incomplete Request to Withdraw admin test
COSMETICS IN EVERYDAY LIFE

N Notification-REG-CMU <no-reply-reg@cmu.ac.th=

17) If the request has been disapproved by the advisor, students can submit the request to

the advisor again by clicking “Re-request to Withdraw.”

** psailzeulu mobile u3a tablet adniiau ¢ho-2m vu-a1e Wagnaandualueneldasudiu

NO.

COURSE (LEC/LAB) WITHDRAWAL STATUS
204100 (003 / 000) @ Approved
IT AND MODERN LIFE
Click to cancel the approval
207187 (004 / 000) @ Disapproved
PHYSICS 1
481170 (002 / 000) @ Must see advisor otherwise the process of course withdrawal will be incomplete.

COSMETICS IN EVERYDAY LIFE

WITHDRAWAL REASON
Request to Withdraw admin test
Re-request to Withdraw | admin test
Request to Withdraw admin test
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18) When re-request to withdraw, a pop-up page will appear. Specify the

reason, make a v’

in the check box, then click “Add to basket/siguldngnin.”

Request to Withdraw

Are you sure to request to withdraw again?

Course no Title

207187 PHYSICS 1

Reason for your request *

Choose reason

(This message will be delivered to your academic advisor)

step.

‘ Add to basket  uiuldazns -E ’

You may arrange to meet with your advisor for discussion.

Lec/Lab

004 / 000

‘hwn"":"lsil&annizmiﬁmi‘mwauaium"l wazdunsiuindueauniszanaudsliguysol
o Easeaniiily “dudunisuanaunsanuin” Tudueaudetl

| have chosen to withdraw from this course and acknowledged that the process of course
withdrwal will remain incomplete until | click the "Click to submit your request” in the next

Cancel

19) If the result is “Must see advisor otherwise the process of course withdrawal will be

incomplete”, the WITHDRAWAL STATUS field will be yellow.

= n3aitroulu mobile u3a @blet WeAmaau fe-u11 yu-aw Wisansasdsalueselasudiu

NO. COURSE (LEC/LAB) WITHDRAWAL STATUS

WITHDRAWAL REASON
1 204100 (003 / 000) @ Foprocii Request to Withdraw admin test
ITAND MODERN LIFE
Click to cancel the approval
2 207187 (004 / 000) @ Disapproved \VRerfequest to Withdraw | admin test
PHYSICS 1
3 461170 (002 / 000) Request to Withdraw admin test
COSMETICS IN EVERYDAY LIFE

@ Must see advisor otherwise the process of course withdrawal will be incomplete.

n | Notification-REG-CMU <no-reply-reg@cmu.ac.th>

fia

Your request to withdraw from course 461170 section 002-000 is not yet approved. You must see your advisor within five business days.

Registration Office

Further explanation in the next page
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10

This status means the advisor requests to discuss with the student before making a decision.
The student must talk to their advisor before the last day of course withdrawal (with a
grade of W) period. In this case, the advisor must change the decision to “Approved” or
“Disapproved” within a period from the first day of the course withdrawal (with a grade of
W) up to five business days after the last day of course withdrawal (with a grade of W).
Unchanged decision will result in an incomplete process and the course withdrawal request
will be cancelled. For that reason, students must complete all requirement to receive

assessment and evaluation for the course.

20) The process of course withdrawal is complete.
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